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Hosnoxenue
00 opraHu3anum padoThbl ¢ IJIEKTPOHHBIM KYPHAJIOM

1. O0uue moI0KeHUus

1.1. Hacrosimee monoxeHne o0 opraHu3zanud paboThl C 3JEKTPOHHBIM KypHaioMm B MOY Bepxwhe-
Nonrunckas COII (manee — Ilonoxkenue) pa3zpaboTraHo B COOTBETCTBUU ¢ DepepaqbHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit deneparmmy.

1.2. TlonoxxeHue ompenenser mnpaBuia paOOTbl W eIUHBIE TPEOOBAHUS IO BEACHUIO HIIEKTPOHHOTO
KypHaJa.

1.3. DnexTpoHHBIM XypHaToM (nanee — I)K) Ha3pIBaeTCsl KOMIUIEKC MPOTrPaMMHO-aNNapaTHBIX CPEICTB,
BKJIFOYAIOIIMI 0a3bl JaHHBIX M CpeICTBA JOCTyma U paboTbl ¢ HUMH (IPOrpaMMHO-aNNapaTHYo
UHPPACTPYKTYPY, CEPBUCH MHOOPMAITMOHHOTO B3aUMOJICHCTBHS).

1.4. DnexTpoHHBINA JHEBHUK — pazaen DK, npeacTaBisonil co00il MHIMBHUTyaTH3UPOBAHHYIO BHIOOPKY
nanHbIx U3 DK 0 Xoze u pe3yiabTarax 00ydyeHUs] KOHKPETHOIO yUEHUKA.

1.5. DX — cpencTBo MHIMBHUIYAIBHOTO y4Y€Ta PEe3yJIbTaTOB OCBOCHHUSI 00pa3oBaTeIbHBIX Mporpamm. OH
OTHOCHUTCSI K y4eOHO-TIeIarOTUYeCKON JTOKyMEHTAlH. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE BEACHUE
ero 00s3aTeNbHO IS KaXI0ro corpyaHuka I1Ikomel, B 00S3aHHOCTH KOTOPOTrO BXOMUT padorta ¢ DK.
JlocTynm K TEpCOHAIBHBIM CTpaHUIAM JHEBHUKA HMEIOT pOJIUTENH (3aKOHHBIE TMPEICTABUTEIN)
oOyuatomierocsi, ooy4aroniuiics, agmuaucTparnus [konsr (qupekrop LLKOIBI, 3aMeCTHTENN AUPEKTOPA),
YUUTENs, KJIACCHBIE PYKOBOAUTENH; agMuHuUcTpaTop K.

1.6. [Mpuntmmnamu padotsl ¢ DK ABIAIOTCS:

— co0JI0IeHre TIpaB ¥ CBOOO]T Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;

— JOCTOBEPHOCTH U TIOJHOTA HHPOPMAIUH, coaepkamnieiics B 9K

— yHu(DUKAIUS TaHHBIX, copepxkamuxcs B DK, u tokymeHTrpoBaHHOH nHpopMarwu LIKkosr;
— 3alUTa JaHHbBIX, cojepkanxcsa B J)K, OT HermpaBOMEPHBIX U MPOTUBOIPABHBIX JICHCTBUH.

1.7. Benenue onekTpoHHBIX (opm yueta 00pa30oBaTENbHON JEATENBHOCTH U PE3YyJIbTaTOB
oOpa3zoBarensHOU AesrenbHOCTU (DXK) sIBIsSIeTCS COCTaBHOW YacThIO paOOTHI TIO BEICHUIO DIIEKTPOHHOTO
nokymeHToobopota B [lkore.

1.8. DX sBnsieTcs yacThio HHGOpMAITMOHHON crcTeMbl [1IKOITBI.

1.9. ®OynknuoHupoBaHHe W HCMOIb30BaHME DK OCYIIECTBISETCS B COOTBETCTBHH C JCHCTBYIOIINM
3aKkoHOAATeTbCTBOM P®, B ToMm wuucine ®DeaepanpHbiM 3akoHOM oT 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX TAHHBIX).

1.10. OtBercTBeHHOCTh 3a (yHKIMOHUpOBaHME D)XK M KOHTPOJb 3a MPaBUIBHOCTBIO €r0 BEACHUS
BO3JararTcsa Ha aupekropa llkonsl u 3amecturens aupekropa mo YBP.

2. Haznauenue DK
DK ucnonp3yetcst uist pelieHus CIeYIOMNX 3a1ay:

2.1. COSI{E[HPIC/BBO,Z[, CUCTCMATHU3allusA, UCIOJIB30BAHUC U XPAHCHUC MNAHHBIX O XOIC O6p8.30BaTCJ'ILHOI\/'I
ACATCIBHOCTU B H_[KOJ'IG, B TOM 4Hclie 00 YCIICBACMOCTHU U MOCCIHIACMOCTHU YUallIUXCA.

2.2. Odopmiienne nHpopMmalmu, XpaHsueiics B 6a3e JaHHBIX, B BUJE JTOKyMEHTa Ha OyMakHOM
HOCHTEJIE.

2.3. O0ecriedeHne OmepaTHBHOTO JJOCTYIIA POUTENCH (3aKOHHBIX TPEJICTABUTENCH ) 00yJaroIerocs,

oOyuaromerocs, anMuauctpanuu Hlkoinsl (nupexropa LlIkomnsl, 3amecTuTeNne qUpeKTopa), yauTene,
KJIACCHBIX PYKOBOJAMTENIEN K OTMETKaM 3a BECh IIEPUO/] BEJICHH KypHasa 110 BCEM IpeAMeTaM B JIr000e
BpeMsL.

2.4. ABTOMaTH3AIMsI CO3/IaHUS OTUYETHON TOKYMEHTAIIMU YIUTEIICH 1 aIMUHUCTPAIIHH.
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2.5. CBoeBpeMeHHOE HH()OPMUPOBAHHE POAUTENEH (3aKOHHBIX IPEACTaBUTENEH ) IO BOIIpOCcam
yCIIEBAEMOCTH, HHAUBHUIYaIbHBIX PE3YJIbTATOB U MOCEIAEMOCTH UX JETEN.

2.6. adopmupoBanme ydammxcs 0 Xoe 00pa3oBaTeIbHON IeATeTLHOCTH TIOCPEACTBOM TaHHBIX B DK,
2.7. KoHTpomb 3a peanu3ainueil 00pa30BaTeIbHBIX TPOrPaMM, B TOM YUCIIE YUET:
— MIPOBEICHHBIX 3aHATHIA;
— JIOMaNIHKX 3aJ]aHui 1 00beMa Harpy3Ku Ha 00y4aroLINXCs;
— pe3yJbTaTOB OCBOEHHUS 00Pa30BaTEIbHON MPOrpaMMBbl yHaluMucs (yCreBaeMoCTh);
— IIOCEIIAEMOCTH 3aHATUHN yYaIUMHUCS;
— IWHAMHKH YCTIEBAEMOCTH YJAIIUXCS;
— peanu3anuu 00pa3oBaTeIbHON IPOrPAMMBIL.
3. IIpaBuia padorsel ¢ DK

3.1. Benenne DX 00s13aTeNIbHO TSI KQXAOTO IMEIArora, KIacCHOTO PYKOBOAMTENS, a TaKKe TeX
pabotHukoB lIkobl, B ubK (HyHKIIMOHATBHBIE 00S3aHHOCTH 3TO BKJIIOYEHO.

3.2. llognepkaHue B akTyaJlbHOM COCTOSIHMM WH(OpManuu, XpaHsiieiicsa B 0aze qanubix DK, sBisercs
00s13aTeIIbHBIM.

3.3. Yuer peainu3annuunu O6paSOBaTeJ'ILHLIX nporpamMm MU OCYHICCTBIICHUSA O6pa30BaTCHBHOﬁ ACATCIIbHOCTH
BCACTCA BCEMHU IIE€AAarOrn4€CKUMU pa6OTHI/IKaMI/I IIxomEI.

3.4. PacmpeneneHue 3aHATHHA 1O MPEIMETaM U 3aKpPEIJICHHE UX 33 YUUTEISIMU OCYIIECTBISETCS Ha
OCHOBAHUU y4eOHOIO IUIaHa U PACIpeesIeHHs IeAarornuecKoi Harpy3KH.

3.5. Broag B 2K JaT IpPOBCACHUA 3aHATUN B COOTBETCTBUM C pacliuCaHueM SaHﬂTHﬁ, TEM YPOKOB,
3aJaHHbIX JOMAIIIHUX SaﬂaHHﬁ, OTMECTOK 06y11a101111/1xc;1 U CBEJICHUU 00 OTCYTCTBHHU yHalllUXCA HA YpOKax
OCYHICCTBIIACTCA YUHUTCIIAMU CKCAHCBHO.

3.6. Baecenue B DK uHpopmanuu 06 oTMETKax 0OyYaONIMXCS U CBEJICHUN O MPHUCYTCTBUU/OTCYTCTBUH
y4aluxcst JOHKHO MTPOU3BOIUTHCS B JIEHb IPOBeIeHUS 3aHATHA He no3aHee 14:00.

3.7. lllkona rapaHTUpyeT y4YallUMCS U HMX POJIUTENSAM (3aKOHHBIM IPEJCTaBUTENSIM) BO3MOXKHOCTh
OIEePAaTUBHO MOJIYYaTh HH(MOPMAIIMIO O TEKYIIEH YCIIeBaeMOCTH U MOceaeMocT yqamerocs yepe3 XK.

3.8. Ilpu Bemenmu OXK KaxapIM menaroroM (ydureneMm) JOJDKHO COOMIOAAThCS eIuHOO0Opasue
3aMOTHEHUS JKYPHAJIOB B YacTH TeM NPOBEIACHHBIX YPOKOB (B COOTBETCTBUU € pabodyeil mporpammoii mo
MIPEIMETY ), BBICTABJICHHBIX OTMETOK, IMPOITYCKOB YPOKOB H 3aIMCEl O JOMAITHEM 3aIaHHH.

3.9. Tlonp3oBaremssm DX 3ampemiaeTcs nepeaaBaTh CBOM NEPCOHANBHBIE PEKBU3UTHI jJocTyma K XK
JPYTUM JIUIAM.

3.10. Corpynnukam lIkosnel 3ampemaercs nonmyckaTth ydammxcs [komst k padote ¢ DK.
4. IlpaBuiia BeleHUsI y4eTa yCIeBaeMOCTH M NMOCEIAeMOCTH y4aIHXCs

4.1. Pabora yuuTens MO BEACHUIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH YYaIlleroCs OCYIIECTBIISIETCS B
paznene «KiaccHblil KypHAI».

4.2. Yuurenb B COOTBETCTBUU C pacliucCaHucM 3aHITUNH BHOCUT B DK CIICAYIOUIUC NaHHBIC: TEMY YPOKa,
OTCYTCTBHUC YyHAIIUXCA; OTMCTKHU YHAIUXCA; JOMAIIHCE 3aJIaHUC.

4.3. Yuutens BHOcUT B DK ydeTHyIO 3amuch O MPOBEACHHOM 3aHATHUU MO (aKTy B JCHb MPOBEJICHMUS.
ITpon3BoaANTH 3aMCh YPOKOB 3apaHee HEJOMYCTUMO.

4.4, Yautenb, 3aMEHSIOMNNA OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (J1aTy) 3aMEHBI TIoJTydaeT JocTym K DK
Ha CTPaHUIIE OTCYTCTBYIOIIETO YUUTENS U 3aIOJHSET €r0 B YCTAHOBJICHHOM MOPSIKE.



4.5. Yuer pe3ysIbTaTOB YCIIEBAEMOCTHU yUaIIUXCA:

— pe3ynbTaThl Y4eOHOU NEesSTEILHOCTH OIICHUBAIOTCS HAa OCHOBAHUU YCTHBIX OTBETOB (BBICTYILICHUH)
yUaluxcs, TUCbMEHHBIX Pa0OT, MPAKTUYECKON MEATSIILHOCTH YYalTUXCS,

— OTMETKH 32 YCTHBIC U MMMChbMEHHBIC OTBETHI BBHICTABIISIOTCS B KOJIOHKY 3a TO YKCIIO, KOTJ[a IPOBOIMIACH
pabora;

— B KJIETKaxX JAJisi OTMETOK YYHMTEIb MMEET MPaBO 3alHUCHIBATh TOJBKO OJUH U3 CIEAYIOUIMX CHMBOJIOB:
@x», «3», «dy», «5», «H», «—». OT™MeTKy «1» (enMHUILY) HE BBICTABJISIIOT. JIOMyCTUMO CTaBUTh HECKOJBKO
OTMETOK B OJIHY Tpady;

— MpPU KOHTPOJBHBIX MEPOIPUATUAX, IMPOBOJAUMBIX YUHUTEIEM B COOTBETCTBHM C TEMAaTHYECKUM
IJIAHUPOBaHUEM, 00SI3aTEIBHBIM YCIOBUEM MPOBEJACHUS KOHTPOJISI SIBJISICTCS BBICTABIICHHE OTMETOK BCEM
y4alumcsi, MPUCYTCTBYIOIIMM Ha YpOKe (MCKIII0Yas CIyyau, KOT/la YUalluiics 10Iroe BpeMsi OTCYTCTBOBAI
10 YBWKWUTEIbHOW TIpUYMHE (HampuMep, IO OOJIe3HH), TOATBEPKIECHHONH COOTBETCTBYIOIIMMH
JIOKYMEHTaMHu );

— OTMCTKH BBICTABJIAIOTCA B rpa(be TOr'0 AHA, Korjga npoBOJUJIACh JaHHasA pa60Ta;

— OTMCTKH 3a MHUCbMCHHYIO pa60Ty IPOCTaBJIAIOTCA B CPOK HE oonee TpEeX pa60‘lI/IX JHEel ¢ MOMEHTa ee
HalmMCaHus y4allluMHUCH,

— OTCPOYKa BBITIOJIHECHHS YYalIMMHUCS 3aJaHus (Hampumep, oOydaroluiicsi MPHINET Ha 3aHSATHS OCIe
JUTITEbHOW Oosie3nn) Qukcupyercs: B DX cumBoiioM (—); B DJICKTPOHHOM JHEBHHKE Y4aIlIerocs
CHMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HAIKCATh KOMMEHTAPHIA;

— BpeMs, 32 KOTOpOE yJallluiics JOJKEeH TUKBUAUPOBATh 3a/I0JDKEHHOCTD, HE MPEBBIIIAET OJTHON y4eOHO
HEJIeJIA MPU YCJIOBUHU MPUCYTCTBUSA yuaierocs B llIkosie, B TeUeHHME KOTOPOMl pe3ysIbTaThl OLICHUBAHUS
OTCPOUYEHHBIX 33JaHUI JTOJHKHBI OBITH BBICTABJICHBI yunuTesneMm B DK.

4.6. YueT nocemaeMocT! y4aluxcs:
— y4uTenb 0053aH Ha K&XKIOM YPOKE OTMEYATh OTCYTCTBYIOIIMX YYAIHXCS;
— IIPH OTCYTCTBHH YYAIETOCS Ha YPOKE YUUTEIb TTpocTaBisieT «Hy;

— ydaiuecs, UMEIOIUe MEIUIMHCKYIO CIIPaBKy 00 OCBOOOXKIEHUHU OT (PU3UUYECKUX HArPY30K, JTOTKHBI
MPUCYTCTBOBATh HAa YPOKax (PU3HUECKOU KYJIbTYpPHI U BBITIOJHATHh UHIMBUIYyAIbHBIC 33/ TaHHUS.

4.7. OpopmiieHre TeMbl ypoka:

— paboTa yuyuTeNns MO BEACHHUIO ydyeTa BBHIMIOTHEHHUS YUEOHBIX MPOrpaMM M TPOBEICHHBIX 3aHATUN
ocylecTBiseTcs B pasjiene «TemMbl ypoKoB U 3a/laHus»;

— B Hayaje y4eOHOro rojja y4yuTellb BHOCUT TEMAaTHYECKOE IUIAHUPOBAHUE MO TMpPEAMETY B pasjaen
«IlmannpoBaHue ypoKOB» Ha CPOK OT OJHOM yueOHOW dYeTBepTH 10 Toia. Eciu yduTenb HCHBITHIBACT
TPYAHOCTHU IIPHU BHECEHUHU B KYPHAJ TEMAaTHUECKOTO MJIaHUPOBAHUS, OH MOXKET 3arofHUTh (aitn Microsoft
Excel mo ycranosienHoit popme u nepeaats aqmuauctparopy XK s umnopruposanus B 9K;

— yuuTellb BHOCUT B DK yueTHyI0 3amuch 0 TeMe ypokKa 1o ¢akTy B A€Hb IPOBEJICHUS;

— y4yeTHas 3anuch B DK JOHKHA COOTBETCTBOBATH TEME IMPOMIEHHOTO HAa YPOKE MaTepHaa.

4.8. JlomanHee 3aJaHue:

— yuuTenb BHOCHUT B DK nHbopMaInio o ToMalrHeM 3aJaHu| B JeHb MpoBeeHus 3ansatus a0 14:00;

— B rpade «JlomamHee 3amaHHe» (QUKCHPYET COJCpXKaHMWE 3aJaHMs, CTPAHHIIBI, HOMepa 3a1ad |
YIpaKHEHUH C OTpaKeHHeM crenu(uku jaomanrHei paboTsl (OBTOPUTH..., COCTaBUTh IUIAaH, TalJHILy,
BOIPOCHI U T. [1.);

— ohopMIIsIeT TOMalIHEe 3aJJaHiE TBOPUECKOTO XapaKTepa, HalpuMep, ClIe1aTh pUCYHKHU, HAITUCATh



counHeHue, B rpade «/lomamnee 3amanue» ciuemyomuM odpazoMm: «TBopueckoe 3alaHue: BBHIIOJIHUTH
PUCYHOK K CKa3Ke...»;

— BHocuUT 3amuch «HauBuayanbHOoe 3amaHue» B rpady «/lomamiHee 3amaHuey, eciu Mpeajaraer
yUYalMMCsl HHIUBUyaTbHBIC 33 JaHUS;

— He 3a/1aeT JoMalllHee 3aJaHue U BHOCHUT B noJie «JlomarHee 3aianuey 3anuch «He 3agano»;

— HE 3aJ]aeT JOMAaIIHEee 3a/IaHue MTOCIE KOHTPOJIbHBIX MEPONIPUSITUI, HA KAHUKYJIBI.

4.9, BrIicTaBlieHHE UTOTOBBIX OTMETOK:

— YUUTEIb BBICTABJISIET OTMETKH 332 OTUYETHBIN Nepuo]] yuaummces B pasaen DK «['ogoBas oTMeTkay;

— B KOHIC OTYCTHBIX IMEPHUOJO0B BBICTABIIACT OTMCTKHU yHalllUMCA 3a YCTBCPTh, MNOJYTOAUC, 'O B CPOKHU,
OIMPCACIICHHBIC TUPCKTOPOM ]_HKOJIBI, HO HC ITIO3JHCC YCM 3a JIBa JHA 10 OKOHYaAHUWA y‘-IGGHOI‘O nepuonaa,

— U1 OOBEKTUBHON aTTeCTAIlMM O0YYAIOLINXCS 32 YETBEPTh yUUTENb 00s3aH BRICTAaBUTH B DK He MeHee
TpeX OTMETOK, a JJIs aTTecTalUM 3a IOJIyTOJue — HE MEHEe MATH OTMETOK € 00s3aTelbHBIM YYETOM
KayecTBa 3HAHUH 00y4aromuxcs 1Mo MUCbMEHHBIM, JJAOOPAaTOPHBIM U IPAKTUYECKUM padoTam.

5. @YHKUMH U 1esiTeJIbHOCTH MoJb30oBaTteseil K
5.1. IToap3oBaTtenamu DX gBIsIOTCS:
— aamunauctpanys [konsr: qgupexkTop I1Ikoibl, 3aMecTUTeNH JUPEKTOPA;
— II€/1arory;
— KJIaCCHBIE PYKOBOIUTEIIH;

5.2. Yyammuecs ¥ UX POAUTENN (3aKOHHBIE TIPEACTABUTEIH ) SIBISIFOTCS TOIB30BATEISIMU dJIEKTPOHHOTO
JTHEBHHUKA.

5.3. Mupextop Lkob! yrBepKIaeT:
— yueOHBIH MIaH He To3Hee 1 anperis MpeAecTBYOIIero yueOHOro roja;

— MeJJaroTHYECcKyI0 Harpy3Ky Ha 4eTBepTh (MOIyroane/yueOHbIi o) He Mo3/1Hee YeM 32 JIBe HeJlelt 10
Hayajia yueOHOro nepuoa;

— pacnucaHue 3aHITUH Ha y4eOHBIN TIEPUO/] HE TIO3THEE YeM 32 OJIHY HEEIIO JI0 €ro Havaua;
— CIIUCOYHBIN cocTaB yuammuxcs kiaccoB Ikonsl He mo3anee 30 aBrycra;

— CIIMCOK KJIACCHBIX pyKoBoauTeNel He nmo3anee 30 aBrycra.

5.4. 3amecturens aupekropa llIkonsl o yueOHO-BOocIUTATENBHOM paboTe:

— OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThl 10 BeneHunio JK;

— 110 OKOHYAHUH y4eOHOTr0 rojia rnojiyyaer y agMuHucTparopa kornuu K Ha 3JeKTpOHHOM HOCHUTEINe
nH(OpMaLIUU — ONTHYECKOM JIMCKE IO KiaccaM;

— MPOBEPEHHbIE Ha pabOTOCIIOCOOHOCTH TBEPIbIe Konuu DK 3areyaTbiBaeT B KOHBEPTHI, 3aBEpsET
MOJIKUCHIO, paciiu(POBKON MOANKCH U 1aTOH;

— OCYILIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHUS B )KypHAJIE paclUCaHUS U YUETOM
3aMEILIEHHBIX U MPOIYILEHHBIX YPOKOB (3aHITHI).

5.5. 3amecTutento qupekropa no YBP:



— CBOEGBPEMEHHO IPEIOCTABISIIOT AaHHBIC 17 3armoidHeHus JXK: cxemy oOydeHus, CHHCOK M3ydaeMbIX
JUCLUIUIAH (MPeIMETOB) AJIs KaXK0T0 Kilacca/TpyIIibl, CBEAEHUS O IepHoiax 00y4eHUs U aTTeCTalluu U T.
A

— T10 OKOHYAHHUH YETBEPTEH M MOJIYTOAMIA COCTABIISET OTYETHI IO paboTe yuuteneit ¢ DK;

— 10 OKOHYaHMU Y4e€OHOIo rojia KOHTPOJIMPYET pacnedarky JaHHbIX DK ¢ pe3yibraTamMu oOydeHus B

y4eOHOM TOAy (MTOTOBBIMM OTMETKaMH) IO KJIacCaM M MPaBUIBHOCTh UX O(GOPMIICHHS KIACCHBIMHU
PYKOBOAMTEIIAMU;

— uH(GOPMHUPYET MEIaroroB O BBIABIECHHBIX OMIMOKAX, TONYIIEHHBIX UMU ITpH padoTte ¢ DK;

— OCYMIECTBISIIOT KOHTpoub 3a peanmsanueir ®I'OC HOO, OO0 u COQ; 3a BBINOJTHCHHEM y4eOHBIX
TUTAHOB; IPOTHO3UPOBAHUEM X014, PA3BUTHUS U PE3YJIBTaTOB 00Pa30BATEIBHON JMEATEIBLHOCTH 110 KJIACCaM;
MPaBWIBHOCTHIO BeAeHHUs D)K; CBOCBPEMEHHOCTBHIO OTPAKCHUS B KYpHAJIE PACIUCAHWS; 3aMOJHEHUEM
KypHaja TIe[aroraMH; CBOCBPEMEHHOCTHIO BBICTABJIICHUS OTMETOK UM  pPE3YJbTaTOB  3aHATHUH;
HATOJIHIEMOCTBIO OTMETOK; OTPAKEHUEM MOCEIIaeMOCTH 3aHITHH; CBOEBPEMEHHBIM 3aIl0JIHEHUEM pa3jiena
JOMAIITHUX 33JJaHUI; COOTBETCTBUEM JOMAIIIHUX 33JJaHUI TPEOOBAHHSIM IO COJCPKAHUIO U 00BEMY.

5.6. YuuTtens (nmegarorudeckuii paboTHHUK):

— otpaxaeT B DK xo11 00pa3oBaTeIbHOM AEATEIBHOCTU B COOTBETCTBUH ¢ 00pa30BaTEIbHON IIPOrPaMMOi
U y4eOHBIM IJIAaHOM;

— ©KEJIHEBHO BHOCHUT B JKYpPHAJI CBEJICHUS O 3aHATHSX 110 TIPEAMETY (TeMaX YPOKOB, 3aJJaHHBIX JIOMAITHIX
3a/IaHMSX ),

— oueHuBaeT 3(PGEKTUBHOCTb W Pe3yJbTaTUBHOCTh OOYYEHHs Yydaluxcs IO MpeaMmery (Kypcey,
[IpOrpaMMe), Yy4YUThbIBasi OCBOEHHWE 3HAHWM, OBJIQJEHME YMEHHUSMH, pA3BUTHE OIbITA TBOPYECKOU
JEeATEIbHOCTH, II03HABATEIIbHOIO UHTEPECA yYalluXcs;

— BHOCHUT JaHHBIC 00 YCIICBAaCMOCTHU YydallluXCsA, CBOCBPEMCHHO IPOCTABJISICT IMOJYUCHHBIC YUCHUKAMU
OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (nonyronom)le) " I'OJJOBBIC,

— OTMETKH 32 MUCbMEHHBIE pabOTHI BBICTABIISIET B CPOKH, IPETyCMOTPEHHBIE HOPMAMHU MX MPOBEPKH, HO
HE MO03/IHee TPeX JTHEH C MOMEHTa MPOBeIeHUs PadOThI;

— 3aHOCUT CBOCBPCMCHHO JJTAHHBIC O TOCCHIACMOCTH YUallIUXCA, BBITTOJITHCHU N JOMAIIHUX SaI[aHHﬁ;

— 3anonasieT XK Kak 3aMemaronfil yauTens (BBOJUT JaHHBIE O IPOBEJICHHOM YPOKE) B YCTAaHOBIEHHOM
MOPSJIKE IPU OCYIIECTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTEIH:

— KOHTPOJMPYIOT aKTyaJdbHOCTh MH(pOpManuu 00 ydamuxcs, pOAMTENSX M CIHUCKAaX CBOEro Kiacca |
HH(POPMUPYIOT IUCTIETYEpa 00PA30BATEIHHOTO YUPEKICHUS O JIFOOBIX M3MEHEHUSIX, BHECEHHBIX B KypHAI;

— AHAJIM3UPYIOT YCIICBACMOCTD U MMOCCIIAEMOCTb YPOKOB YHAIlIUMUC CBOCTO KJIaCCa,

— KOHTPOJHMPYIOT CBOEBPEMEHHOCTh 3allOJIHEHUSI U BHECEHMsI TelaroraMu JaHHBIX 00 YCIEeBAeMOCTU H
MOCEIIaeMOCTH yYallIuXCsl CBOEro kiacca B 9K;

— HMHQOPMHUPYIOT pOAUTENeHl 00 YCIIeBaGMOCTH M IIOCEIIAEMOCTH JAETeH IOCPEICTBOM OTYETOB,
copMUpPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE 110 3aIIpocaM pOIUTENeH;

— 3HAKOMAT Yy4YallluXCd U HUX pO,Z[HTGJ'ICﬁ C HOPMATHBHBIMU HNOKYMCHTAMH, JIOKAJIbHBIMHU AKTaMH H
HHCTPYKIUAMH, PECTIIAMCHTHPYIOIUMHA NOPAAOK UCITOJIB30BAHUS 3)1(,

— HOpCHOCTaBJIAOT IO OKOHYAHUH Kaxxgoi YCTBCPTHU 3aMCCTUTCIIO JUPCKTOpa IO y‘-IC6HO-
BOCITUTATEIIFHOU pa60Te OTYETHI 00 YCI€BAEMOCTHU 1 MTOCCIIACMOCTH yHalllNXCA KJ1acca,

— OPraHU3YIOT OTIEPATHBHOE B3aWMOJICHCTBHE MEXY YUAIIUMHUCS KJIacca, UX POAUTEISIMH (3aKOHHBIMHU
MpeACTaBUTENSIME), anMuHUCTparmen [1Ikons n megaroramu ¢ momoriso IXK;

— KOHTPOJIMPYIOT €KCAHCBHO PETUCTPpAIUIO (I)aKTa HpI/ICYTCTBI/Iﬂ/ OTCYTCTBHA yHalICTrOCA HA 3aHATHUAX.



5.8. lucnieTuep 00pazoBaTEIBLHOTO YUPEKICHUS:

— BBOJUT U KOHTPOJIUPYET aKTyajabHOCTh AaHHbIX ywamuxcs Ilkonsl (®. W. O., rox poxaeHus, nod,
KOHTAKTHbIE JaHHBIE, N0OaBIeHHE (PU3MUECKOrO JIMIA B TPYyNmy «YYEHHKH», Ha3HAUCHHE YYETHBIX
JTAHHBIX IS BXOJIa B QJICKTPOHHBIN JHEBHUK) (paznen DK «YdeHukn»);

— BBOJUT U KOHTPOJMUPYET aKTyaJIbHOCTh JAHHBIX O POJUTENSAX (3aKOHHBIX MPEACTAaBUTEIIAX) yYalUXCs
(®. U. O., crenens poacTBa, KOHTAKTHBIE JaHHBIE, J00aBIeHHE (pru3nyeckoro juna B rpymmy «Poaurenny,
IPUBSI3KA POJUTENS K NMPO(UII0 YYEHHKA, Ha3HAYEHHE YYETHBIX JAaHHBIX Ul BXOJAa B AJIEKTPOHHBIN
nHeBHUK) (pasnaensl DXK: «Duzndeckue aunay, «Y HeHUKN» ),

— BBOJUT M KOHTPOJIMPYET aKTyaJlbHOCTh JAaHHBIX O ABM)KeHHMH ydauuxcs (pasgen DK «llpukassl o
JBIDKEHUSIX KOHTHHTEHTA»), JJIEKTPOHHBIA MEPEBOJ y4alluxcs W3 KIacca/TPymIbl B KIACC/TPYNIy Ha
OCHOBaHMWU NpUKa30oB qupekropa LIkonsr;

— opmupyer B DK crimcku kiaccoB (pazaen DK «Kitaccbi»);

— dopmupyer B DX crnucku ydeOHBIX Tpymnm B pamkax kiacca/mapamienu (pazaen XK «[pymimb
oOyueHus»), OTpakaeT U3MEHEHUS B CIIMCKaX TPy (3a4UCiIeHre, BRIObITHE, IEPEBO/I YUALIUXCS);

— BBOAMT AaHHbIE 1715 popmupoBanus B XK yueOnoro miuana (pasaen 97K «YueOHbIH T1any);

— Ha3Ha4dacT quTeneﬁ o npeamMeraM Il KaXJa0ro KJ'IaCCB./prrIHH B COOTBCTCTBHUH C y‘le6HbIM
PaCIIMCaHHUECM;,

— HacTpaMBaeT CXeMbl OOy4eHHUs AJis1 HauyaldbHOW, OCHOBHOM M cpemHeil mikoinbl (pazgen DK «'padux
O00y4YeHHS»): CHHCOK H3y4aeMbIX JUCHHUIUIMH (TPEAMETOB) JUIS KaXIOTO KJacca/TPYIIbl, TEPHOT
oOyueHus1, Iepro/1 aTTeCTalluU, KaHUKYIIbI, yueOHast Helelsl, IePEeHOCHl Pa3IHUKOB;

— (hopmupyet B DK CHHUCOK KIACCHBIX PYKOBOJIUTENECH U KOHTPOIUPYET aKTyaJbHOCTh JaHHBIX (pa3aen
9K «Ha3HaueHue KIacCHbIX PYKOBOIUTENEH»);

— 3anostHseT rpaduk sk3amMeHoB (pasznen DK «'paduk FIK3aMEHOBY);
— BBOJMT JaHHbBIE 00 OpraHu3aluu 3aMeH npemnoaasareneii (pasnen DK «3aMeHa npernoaaBaresein»);

— 3aroJHSET TeMaTUYecKHe IulaHupoBaHus mo npeameraM (paszmen DK «KanenmapHo-TemaTuueckue
TIJIAHBI);

— pacripeniesiseT y4eOHYI0 Harpy3Ky COIJIaCHO y4eOHOMY IUIaHY B COOTBETCTBHM C YTBEP)KICHHBIMH
CMHMCKAMHU yUUTEeNeH-TIPeIMETHUKOB, KJIacCOB, yueOHbIX Tpynn (paznen DK «Pacnpenenenue Harpy3kmn»);

— BBOAMUT JaHHble U ¢dopmupyeT B DK OCHOBHOE M CKOPPEKTHUPOBAHHBIC PACHHUCAHMs 3aHATUN Ha
y4eOHbIN Tiepuo1 (4eTBEPTh, monyroaue, roa) (pazaen K «Pacnucanue 3aHATHIY).

5.9. 3amecTurens qupekropa mo YBP:

— 3aKpBIBAET MPEIBIAYIINN Y4eOHBIN TO, OTKPHIBAET HOBBIN yueOHBIN roJ] (yCTaHOBKA/TIEPEBO/I B HOBBIN
yueOnbIi To11 — paznen K «Hactpoiika mporpamMmmbly, moapaszaen « Tekynmid yaeOHbIN To1»);

— Ha3HaydaeT nojb3oBaTeneil DX, To ecTh HajenseT MpaBaMu JOCTYIA IPU OTKPHITUM HOBOTO y4€OHOTO
rojia B COOTBETCTBHHM C y4eOHBIM IUIAHOM, pacIMCaHueM, Mpuka3zamMu aupextopa Lkomsr;

— YCTaHaBIMBAeT paciucanue 3B0HKOB (pa3zaen DK «Pacnucanne 3BOHKOBY);

— IIPEIOCTAaBIISET JIOTUHBI U TTaposu i goctyna Kk DK (nHeBHUKY) (pazaen DK «Dusndeckue auia»);

— obecrieunBaet B3anmozeiicTBrue DK M CMEXHBIX CHCTEM, BHITIOHSET PE3EPBHOE KOMTMPOBAHHE JaHHBIX;
— KOHCYJBTHPYET nosb3oBateneii 9K mo Bonpocam paboThl ¢ HUM;

— OCYLIeCTBISIET TexHH4Yeckoe oOcmyxuBanue DX, B TOM uwucie ycCTaHABIMBAaEeT OOHOBICHMS
KOH(UTypalyu; exXeIHEBHO IPOBOJUT pEe3epBHOE KOMMpOBaHME 0a3 JAaHHBIX; yJalseT MOMeueHHbIe
O00BEKThI; HACTpauBaeT (CUHXPOHU3UPYET) AaHHbIe MeXy DK U 37eKTpOHHBIM THEBHUKOM (paznen 2K
«HacTpolika CHHXpOHM3AIMHN JaHHBIX»);



— ocymectisieT aamuHucTpupoBanue DK (paznen DK «AIMUHUCTPUPOBAHUEY);

— pa3rpaHUYMBAcT IIPaBa JOCTYIIA II0JI30BATENICH B COOTBETCTBUHU € LEISAMU U 3aa4aMU
o0pa3oBaTeNbHON AEATEILHOCTH U YyueOHOM Harpy3ku negaroros (pasznen XK «Hactpoiika nonbs3oBareneit
U TIpaB»).

5.10. 3amectuTens qupekTopa no Y BP BBOAUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX:

— 0 megarorndyeckux corpyanukax lkossl: npueM Ha paboTy, yBOJIbHEHUE, IEPEBOJ, HA3HAUCHHE
JOJPKHOCTH (OCHOBHOM M II0O COBMECTUTEIIBCTBY), IPUBs3Ka K rpynne «CoTpyaHuku» (pasznenst DK
«Puznueckue nmunay», «lIpuem Ha padboTy», «YBoibHEHUE», «Kaaposslie nepeMenieHus», «COTpyIHUKNY);

— CIUCKU COTPYAHUKOB [1IKOIIBI, UX TOJDKHOCTH, B TOM YHCIIE PYKOBOJIUTENCH, TpaduK paboTh (pa3iessl
XK «Iloapaznenenusy», «Jlomwknoctny, «I'paduku paboTh).

5.11. 3amectutens qupektopa no YBP ocymiectBisieT popmMupoBaHue NpruKka3zoB O IBUKEHUU
y4auxcs(3auucienye, BbIObITHE, OKOHUaHUE Yy4eObl, IepeBo/l B APYroil Kiacc/Tpymimy).

5.12. Yuammecs LLkomnbl u uX poAUTENH (3aKOHHbBIE MPEACTABUTEIHN ) UMEIOT CJIEIYIOIINE BO3MOKHOCTH
IIPU TI0JI30BAaHUU 3JIEKTPOHHBIM JTHEBHUKOM:

— TOJTy4YarOT HHPOPMAITUIO O JOMAITHHUX 3aaHHSIX;
— TOJIYYaloT JIaHHBIE 00 yCIIeBaeMOCTH 00yUarouXCsl (BBICTABICHHBIX OTMETKAX ).
6. [IpaBa nosab3oBareseii K

6.1. Bce monp3oBatenu DK MMEIOT MPaBO UCTIONB30BATh €TO B €KEIHEBHOM pexuMe. VICKItoueHnem
SBJISICTCS IPOBE/ICHUE TEXHUUYECKUX PabOT, KOTOPbIE MOT'YT ITPOBOJUTHLCS B CPOK HE 00Jiee CYTOK C
YBEIOMIICHHEM I0JIb30BATEIEH 3a HEJIENI0 O Hadana padorT.

6.2. KimaccHble pyKOBOAMTEIN UMEIOT IPABO HH(OPMHUPOBATH POJUTENIEH O COCTOSTHIH YCIIEBAEMOCTH U
MIOCEIIAEMOCTH X JIeTel uepe3 oTueThl, chopMUpOBaHHBIE HA OCHOBE AaHHBIX DK, 0 HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTH MOJb30BaTes el K
7.1. Bce mosb30BaTeNM HECYT OTBETCTBEHHOCTD:

— 3a HapymeHue tpeboBanuii DenepanpHoro 3akona ot 27.07.2006 Ne 152-D3 «O mepcoHATBHBIX
JAHHBIX);

— pasrialleHre CBOUX YYETHbBIX JaHHBIX (JIOTHH, apoJib);

— HapyleHue TpeOOBaHWN HOPMATHBHBIX INPABOBBIX JOKYMEHTOB, B TOM YHCJE JIOKAIbHBIX AaKTOB U
MHCTPYKLUH, ONPENEsIONIMNX TOPAA0K HCIoIb30BaHus DK B COOTBETCTBUM € 3aKOHOAATENbCTBOM PO.

7.2. Iupextop LIkoiIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YUCOHBIX TUIAHOB,
MJIaHa pacrpeaeNeHus Me1arorn4eckoi Harpy3Ky U y4eOHOTo paciycaHusl.

7.3. 3aMecTHTENb AUPCKTOpa 1o y‘Ie6HO'BOCHI/ITaTeHLHOI>'I pa60Te HECCT OTBCTCTBCHHOCTDL:

— 3a CBOEBPEMEHHOCTh (hOPMHUPOBAHMS y4EOHBIX IUIAHOB, IJIAHA paclpeiesieHusl Me1aroruueckoin
Harpy3kH U y4eOHOTro pacrucaHus;

— pacrneyaTKy COOTBETCTBYIOIIUX pa3iesnioB DK B KOHIIE y4eOHOI0 To/1a U uX 0pOopMIICHHE.
7.4. YuuTtens (me1aroru) HECyT OTBETCTBEHHOCTD:

— 3a CBOCBPECMCHHOCTb BHCCCHUA, JOCTOBCPHOCTHL U AKTYAJbHOCTH OAHHBIX 00 YCII€EBAEMOCTHU U
IMOCCIIAEMOCTH YUAlIUXCA,

— eXemHeBHOE 3amojHeHne JXK;

— YCTpaHEHHE BBISBIICHHBIX OITHOOK Mpu BeaeHnu JK;

— COXPaHHOCTbh CBOMX PEKBU3UTOB J0CTYIMA, UCKIIOYAIOUTYIO OIKIIOYEHHE TOCTOPOHHHUX.
7.5. KitaccHble pyKOBOAUTEIHN HECYT OTBETCTBEHHOCTD:

— 3a CBOCBPEMCHHOCTb BHCCCHUA, NOCTOBCPHOCTHh M AKTYAJbHOCTH OAaHHBIX 00 YCII€EBA€EMOCTHU U
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MOCCIHIACMOCTH YUaIlIUXCA,

— JIOCTOBEPHOCTb U aKTyaJIbHOCTh CIIUCKOB KJj1acca M MH(popmMaruu 00 yyamuxcs 1 ux poautensix (P. U.
O., HoMep TenedoHa, aapec HEKTPOHHOH MOYTHI);

— CBOEBpPEMEHHOE MH(DOPMHUPOBAHUE POJUTENICH O COCTOSTHUU YCIIEBAEMOCTH M TIOCEHIAEMOCTH UX JETEH
nocpeactsoM IXK;

— MPEJOCTaBICHUE 110 OKOHYAHHU yYEeOHBIX YeTBepTeH (IIOJIYroAMii/To[a) 3aMEeCTUTEII0 JAUPEKTOpa 110
y4eOHO-BOCIHUTATEIBHON paboTe 0TYETOB 00 yCIIEBAEMOCTH U MOCEIAEMOCTH YJaIIMXCsl KJlacca.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe HHPOPMALITH

8.1. OTyeTHl 1O YCIIEBACMOCTHU U MOCCIIACMOCTU CO3AAI0TCA B KOHIC YCTBCPTH, IIOJIYIroauss U y‘IC6HOl"O
roaa.

8.2. Oruer o 3anoiHennu DK U HAKOIUIAEMOCTA OTMETOK CO3AAETCA €KEMECIYHO.

8.3. o 3aBepiieHUH OTYETHOTO Teproaa (YETBEPTH, MOITYTOauUs, Y4eOHOTO Ir0o/1a) UTOTOBBIE BEAOMOCTH
pacreyaTbiBalOTC Ha OyMakXHOM  HOCHUTENE, 3aBEpslOTCS  MOJAMMUCSIMHU  IEIaroroB,  KJIACCHBIX
PYKOBOJUTENEH, 3aMECTUTENS AUPEKTOPA MO Y4eOHO-BOCIIUTATENLHOM paboTe, TupeKTopa.

8.4. Ilo oxoHyaHuu yqe6Hor0 roga HMTOI'OBBIC BCIOMOCTH IIPOMIMBAIOTCA, IIPOIIHYPOBBLIBAIOTCA,
OIICYAaTbIBAOTCA U CAAKOTCA B apXHB IJId XpaHCHUSA B YCTAHOBJICHHOM ITOPAIKE.

8.5. Ilo oxoHwanum ydeOHOro roja monHas Bepcus XK TEepeHOCHTCS Ha AIIEKTPOHHBIA HOCHUTEINb
nHpOpPMAIIMM — ONTHYECKUH JHCK, OINEYaTBIBACTCS, 3aBEPSACTCS IOIMKMCHIO 3aMECTUTENsl TUPEKTOpa
10 y4eOHO-BOCHUTATENBbHOM paboTe n pacuM(poBKON MOJNUCH U XPAHUTCS B apXUBE B YCTAHOBJICHHOM
MOPSJIKE.



